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computer concepts, including components and computer types, hardware and software, and computer
security. The Windows lesson includes Windows XP, Vista, and 7, so you don t have to worry if your lab or your
student doesn t have a particular version. A new Online Collaboration lesson covers Web 2.0, cloud computing,
social networking, and threaded discussions. The following lessons introduce the major Office 2010
applications: Word, Excel, PowerPoint, and Access. The text concludes with a comprehensive, Capstone
Integration Project that incorporate all the skills learned in the book.
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